Instructions for Inserting LCMS Foundation Gift Planning Opportunities into a Congregational Website

The Internet has revolutionized how people seek and find information. Congregations and ministry organizations are seeing this trend and many have websites to inform members and visitors about service times, histories, calendars, and inspirational stories. These websites often have links that connect to various organizations outside the congregation, like the Synod’s website. 

Members often have many questions about the deferred gift instruments from the Foundation. To help answer these questions, the Foundation has established a website, www.lcmsgiftplan.org, which contains donor stories, presentations, and calculators to educate people on these types of gifts. The website’s services are free to anyone at any time. 

Congregational gift planners need to speak with their webmasters before inserting the Foundation’s dynamically linked graphic to tie into the Foundation’s gift planning website. This graphic contains three links giving a member the choices of visiting the Foundation’s gift planning website, signing up for a weekly gift planning eNewsletter (emailed), and contacting the congregational gift planner and the district gift planning counselor for personal, confidential information. 

Files included: Graphic (gp2.gif); HTML file (gp2.html); HTML code (gp2.txt)
Procedure #1: Inserting image onto existing website

· Copy files into the same subdirectory within the website’s directories of files.
· Open HTML code file and copy entire code

· Paste code into correct location of code sequence

Procedure #2: Creating a new webpage for image linked from the homepage
· Create new webpage using the HTML file
· Create a hyperlink from homepage to the new webpage address

Optional: 

· In the design view, format the border and/or relocate the image to desired location.

· The email address may be changed to add contact your local congregational gift planner (example: mailto:terry.gerdts@lcms.org; jsmith@stluke.org )
Caution: Do not resize the image. Functionality will be lost if image is resized. 
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HTML Code for Graphic

<html>

<img name="GP2" src="GP2.gif" width="500" height="118" border="0" usemap="#m_GP2" alt=""><map name="m_GP2"><area shape="rect" coords="339,47,493,96" href="mailto:Terry.Gerdts@lfnd.org" target="_blank" title="Send E-Mail" alt="Send E-Mail" ><area shape="rect" coords="174,46,328,95" href="http://lcmsfoundation.org/New/Sign-up_Donor%20E-News.html" target="_blank" alt="Sign up for the weekly Savvy Senior Update" ><area shape="rect" coords="7,47,161,96" href="http://www.lfndgp.org" target="_blank" title="Open the Gift Planning Pages" alt="Open the Gift Planning Pages" >

</map>
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